COINNMACOBA
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MYHULMNaSIbHO:
MpoTokon

06 apxuBe MAOBY petckuin cag Ne16 «CBeTNAYOK»
c. Muxannoska MunxaiinoBCKOro MyHUUMUNanbHOro parioHa

I. O6wme NoMOXKeHNS

1. MonoxeHune 06 apxmee MAOBY petckuii cag Nelé «CeeTnsyok» c. MwuxainnoBka
MunxainnoBCKOro MyHuUMNanbHOro paroHa (manee - Apxus MAOBY) pa3paboTaHo B
COOTBETCTBMWU C MPUMEPHBLIM MNONOXEHUEM 00 apXmBe opraHu3aunmn, YTBEPXAEHHbIM
npukasom Pocapxusa oT 11.04.2018 Ne 42.

2. Apxus MAOBY BbiCTynaeT WCTOYHUKOM KOMMIEKTOBAHUA TOCYAAPCTBEHHbIX,
MYHUUUNANbHbIX apXMBOB (fanee - ApPXUB JETCKOro caja).

3. ApxuB [eTCKOro cafia CO3[4aeTcs Ha npaBax CTPYKTYPHOro nofgpasfjeneHus,
OCYLLECTBAAKOLWLEr0 XpaHeHWe, KOMMNIEKTOBaHWE, YYeT U UCMO/b30BaHWe [OKYMEHTOB,
JOKYMEHTOB BpeMeHHbIX (cBbiwe 10 /1eT) CPOKOB XpaHeHus, B TOM 4Yucie Mo JIMYHOMY
coctaBy, 06pa3oBaBLINXCA B [JeATE/NIbHOCTU oOpraHuMsauuMm, a TakXe MNOArOTOBKY
JOKYMEHTOB K nepejaye Ha MNOCTOAHHOE  XpaHeHWe B TOCYAApCTBEHHbIN
(MyHULMNANbHBIN) apX1B, UCTOYHUKOM KOMMIEKTOBAHWUA KOTOPOro BbICTYMNaeT AeTCKUi
cag.

4. ApXuB [eTCKOro caja B CBOeW [eATe/IbHOCTM PYKOBOACTBYyeTCs dDenepanbHbIM
3aKOHOM OT 22.10.2004 Ne 125-®3 «O6 apxuBHOM fene B Poccuitckoin ®epepaynmn»,
3aKOHamMn, HOpMaTMBHbIMW MNpPaBOBbIMW akTamu Poccuiickon ®epepaymu, CyO6beKTOB
Poccuiickon depepaumm B chepe apXMBHOrO fena W AeNonNpou3BOACTBa, NpaBuiaMu
opraHmsaumm XpaHeHWs, KOMMJIEKTOBaHUA, Yyyera W WUCNO0/b30BaHMA [LOKYMEHTOB
ApxuBHOro ¢oHfa Poccuitickoih defepaunm u  LpYrux apxXuBHbIX [JOKYMEHTOB B
rocyfapCTBEHHbIX OpraHax, opraHax MecTHOro caMoynpaBfeHNsA N opraHn3alnsax.

Il. CocTaB JOKYMeHTOB ApXxuBa [eTCKOro caja

5. ApXUB [EeTCKOro caja XpaHuT:
a) AOKYMEHTbl MOCTOAHHOIO W BpeMeHHbIX (CBbiwe 10 NeT) CpOKOB XpaHeHus, B TOM
yucne AOKYMEHTbI Mo IMYHOMY cocTaBy, obpa3oBaBLlimMecsa B gedAtenbHocTn MAOBY.

I1l. 3agaun ApxuBa AeTCKOro caga

6. K 3afa4yam ApxnBa AeTCKOro caga OTHOCATCA:
6.1. OpraHmnsaumna XpaHeHUs [LOKYMEHTOB, COCTaB KOTOPbIX MNPeAyCMOTPEH MYHKTOM 5

HacTodAwero MNonoxeHuns.



6.2. KomnnektoBaHue ApxuBa [eTCKOro caja [OKyMeHTaMK, o6pa3oBaBlUIMMUCA B
featensHoctn MAOBY

6.3. YueT JOKYMEHTOB, HaxoAALWMXCA Ha XpaHeHUN B ApXuBe LeTCKOro caja.

6.4. icnonb3oBaHNe JOKYMEHTOB, Haxo4daWmMXca Ha XpaHeHUn B ApXnBe AeTCKOro caja.

IV. dyHKUMM ApxuBa feTCKOro caja

7. ApXuB [eTCKOro cafia oCyulecTBAsAeT cleaytolme QyHKUNNK:

7.1. OpraHusyetr npuvem [OKYMEHTOB MOCTOAHHOrO W BpeMeHHbIX (cBbiwe 10 feT)
CPOKOB XpaHeHus, B TOM YuC/e Mo JIMYHOMY COCTaBy, 06pa30BaBLUNXCA B LEeATENIbHOCTYU
MAOBY, B COOTBETCTBUU C YTBEPXAEHHbIM TPainKOM.

7.2. Befet yyeT JOKYMEHTOB M ()OHA0B, HaXO4AWMXCA HA XpaHEHUN B ApPXUBE [ETCKOro
caja.

7.3. lMpeacTtaBngeT B MyHUUMNANbHbIA apXMUB y4YeTHble cBefeHUs 06 obbeme U cocTase
XpaHaWwmxca B ApXuBe [eTCKOro caja AOKYMEHTOB APXMBHOro (oHga Poccuinckoi
defepaunm U ApYrux apxXuBHbIX [LOKYMEHTOB B COOTBETCTBUM C MOPALKOM
rocyapCTBEHHOr0 yyeTa JOKYMEHTOB APXUBHOIo ¢oHAa Poccuitckoin ®epepaymn.

7.4. Cuctematusnpyet 1 pasmeLLaet AOKYMEHTbI, NOCTynawLwme Ha XpaHeHne B Apxus
[eTCKOro cafa, o6pa3oBaBLUMECS B XOfe OCYLLECTBNEHNA AeATEIbHOCTN AETCKOro caja.
7.5. OcyuwecTBnaeT NOATOTOBKY W NpeAcTaBnAeT:

a) Ha pacCMOTpeHue U cornacoBaHue 3KCMEpPTHOM KOMMUCCUWM [eTCKOro cafga onucu fen
MOCTOAHHOI0 XpaHeHUs, BpeMeHHbIX (CBbile 10 NeT) CPOKOB XpaHeHUs, B TOM 4uUcie no
NMYHOMY COCTaBY, a TakKXe aKTbl O BbleNIeHUN K YHUUTOXEHUIO apXUBHbIX LOKYMEHTOB,
He nofnexawimMx XpaHeHWUt, akTbl 06 yTpaTe [AOKYMEHTOB, aKTbl O HEWCNpPaBUMbIX
NOBPeXAeHUAX apXUBHbIX LOKYMEHTOB;

[) Ha yTBepXAeHWe 3aBeAylolleMy LeTCKMM cafloM OnucK [eNl MOCTOAHHOI0 XpaHeHus,
onucuK BpeMeHHbIX (cBbiwe 10 N1eT) CPOKOB XpaHeHUS.

7.6. OpraHusyeT nepefavy AOKYMEHTOB APXUBHOro oHaa Poccuiickon degepauymmn Ha
NMOCTOAHHOE XpaHeHWe B rocyfapCTBEHHbIN (MYHULMNANbHBIA) apXuMB.

7.7. OpraHusyeTt v NPOBOAUT 3KCMepTU3y LLeHHOCTU LOKYMEHTOB BPeMeHHbIX (CBbiwe 10
NeT) CPOKOB XPaHeHMUs, HaxXO4ALWMXCA Ha XpaHeHUn B ApXuBE [ETCKOro caja, B Lensax
oTbopa [JOKYMEHTOB A/ BK/IOYEeHUA B COCTaB ApPXUBHOro (oHAa PoCCUINCKON
denepaymn, a TakKXKe BbIABNEHUS [LOKYMEHTOB, He nognexawux JanbHenwemy
XpaHeHuto.

7.8. MpoBOANT MeponpuATAA MO 06ecrneyeHnto COXPAHHOCTU AOKYMEHTOB, HaxoadALWwnxcs
Ha XpaHeHUU B ApxuBe JeTCKOro caga.

7.9. OpraHu3yeT MH(OPMMPOBAHNE PYKOBOACTBA U pabOTHUKOB OpraHm3auum o cocTase
N cofepXaHum OKYMeHTOB ApXuBa LeTCKOro caja.

7.10. WNHGpopmupyeT nonb3oBatesieil No BOMPOCAM MECTOHaXOXAEHUA apXUBHbIX
-[LOKYMEHTOB.

7.11. WcnonHseT 3anpocbl NoJib30BaTeNeln, BblAaeT apXWBHble KOMUW [OKYMEHTOB,

dPXNUBHbIE BbIMNUCKN N apXWUBHbIE CMpPaBKW.



7.12. YuacTByeT B pa3paboTke [OKYMEHTOB AETCKOro cafga Mo BOMpocam apXMBHOIO
fena v Lenonpou3BoACcTBa.

7.13. OKasblBaeT METOANYECKYH) NMOMOLLb:

a) cnyxb6e [enonpou3BOoACTBa [LETCKOro caja B COCTaB/IEeHUW HOMEHKNaTypbl Aen,
(hopMupoBaHUK 1 0HOpPMNEHUN fen;

0) CTPYKTYpHbIM nofpasfefieHnam U paboTHUKaAM [eTCKOro cafja B MOArOTOBKe
LOKYMEHTOB K nepegave B ApXuB [EeTCKOro caja.

V. lNpaBa ApxmnBa feTCKOro caja

8. ApXu1B AeTCKOro caja umeeT npaso:

- NpeACTaBNATbL 3aBeAYyloLlEeMY AETCKUM cafoM MNpeanoXeHnsa mno COBepLUEeHCTBOBaHWUIO
opraHusaunumM XpaHeHus, KOMMNEKTOBaHWA, Yy4yeTa WU UCNO/Mb30BaHUA  apXMBHbIX
LOKYMEHTOB B ApxuBe JeTCKoro caja.
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